Bureau d'Assistance Technique Socrates, Leonardo & Jeunesse

Socrates, Leonardo & Youth Technical Assistance Office

To all participants of ARION study visits.

Dear Sir/ Madam,

In the framework of the programme every effort is made to take your special interests and wishes into account.  However, the limits of the hosting service have to be taken into consideration, since it has to cater for the needs of a multinational group.

With the help of ARION the European Commission wants to promote mutual understanding and professional contacts among education specialists and decision makers of the Member States.  Therefore you should be an active participant, contributing to the conversation, reporting on your own difficulties and strategies, taking an interpretation and considering volunteering as the group rapporteur of your study visit.

Your comments on the experiences abroad and on the impact your visit might have – both on your own school system and that of your host country- are very important for the running of the ARION scheme.  Thus, we would like to include these points in the group report and the questionnaire.

We wish you an interesting and stimulating stay abroad and hope that you will help in the promotion of the educational exchange and the European cause.

Yours sincerely,

Charles Bowman

Head of TAO Socrates, Leonardo & Youth
Guidelines for participants on ARION study visits

____________________________________________________________________

1.
Withdrawals
In case you should be unable to participate in the proposed study visit, please inform immediately
· the organiser of the hosting country, 

· your National Agency and 

· the Socrates, Leonardo & Youth Technical Assistance Office (TAO), 

by fax, e-mail or by return of post using the forms enclosed. If you can take part in a study visit at a later date the Office will try to offer you an alternative. 

In case you are not in a position to accept a second offer, the Office, in co-operation with your National Agency, will choose, a substitute who was officially nominated by your ministry. 

2.
Documentation
Please bring information material about your own education system (multilingual if available) to inform both your hosts and the other members of your group.  ARION is a multilateral European programme intended not only to serve one-way or bilateral flows of information, but also to emphasise and encourage European co-operation in the field of education.  

3.
The group, its dynamic and vehicular language
It is not always possible to form homogeneous groups with one common language.  Since hosts may not be able to provide professional interpreters or teachers of modern languages, group members who have a good command of several languages are kindly asked to help their colleagues, if necessary.  Please brush up your knowledge of foreign languages before the study visit.

Please do not restrict your contacts to your fellow countrymen or to participants with your native language. Informal communication among group members forms an essential European part of the study visit over and above from the official study visit programme. In order to be available for this “hidden curriculum” you are kindly asked not to bring along relatives or any other company. 

4.
Invitations and means of transport


It may occur that you are invited by the host for free meals or transport.  However, you should not take such facilities for granted, as organisations may not dispose of funds to cover such expenses.

5. Group report and questionnaire
a) Each group is kindly asked to select a group rapporteur – to be appointed on the first day – who, taking into account the opinion of all of the group, will summarise the most important aspects of the study visit and its organisation.  The group report may also be written by the whole group or by a team at the end of the week.  The participants are free to use their native language.

The report should focus on the theme of the study visit, the European dimension, the contacts which are expected to continue among the group members and the visited schools as well as European co-operation in the future. A mere description of the programme, of the institutions visited or of the educational system in the target country is not demanded. Instead of a chronological diary we expect a synthesis that compares the educational systems in Europe and makes an attempt to show possible solutions of the problems encountered throughout Europe. Most importantly the group is encouraged to identify good practice i.e. what is the most effective approach and solution, what works well and what doesn’t and the reasons for this, what are the weaknesses and strengths in the way the topic of study is managed in the different countries etc.  The reports will be published on the TAO homepage: www.socleoyouth.be where they can be consulted.
b) In addition each participant is required to present a personal report.  To this end a questionnaire is attached, which participants might use as a guide to give their report some structure.  The questionnaire also contains questions about factual data.



The number of reports and questionnaires you have to submit differs in the Member States.  In any case the group report and the questionnaire should be sent to the SOCRATES & Youth Technical Assistance Office (TAO) at your best convenience and in any case within two months after the study visit. Please send the group report in an electronic form to Ms Micaela Svennblad to the address m.svennblad@socleoyouth.be. The group report should also be sent to the European Commission. 
6.       Reimbursement of your travel expenses
Regulations differ in the Member States.  For information on the payment of your grant, please refer to your national authority in charge of the ARION scheme.

ARION

Confirmation to be sent to the organiser of your study visit

Reference of the visit  (Theme +  Visit Nr ) :     ……………

Name……………………………………..

Nationality:…..……………….……
Personal Identification number : 04- _  _  _ 01-S2AO- _  _  _  _  _ -1  


· I confirm my participation in the study visit  that will take place in……………………

Please book accomodation for me 

from ………………………………………….. (day of arrival) 

to ………………………………………………day of departure).


· I will not be able to take part in the study visit 

…………………………………………..…

     date                                          signature

ARION

Confirmation to be sent to the Socrates, Leonardo and Youth Office(TAO)
Rue de Trèves 59-61

B – 1040 Bruxelles

Fax : 00-32-2-233.01.50
Reference of the visit  (Theme +  Visit Nr ):     ………………………………………

Name……………………………………..

Nationality:…..……………….……
Personal Identification number : 04- _  _  _ 01- S2AO - _  _  _  _  _ -1 
I confirm my participation in the study visit







I will not be able to take part in the study visit 

(please give a short explanation and indicate whether you are interested in an alternative proposal)

………………………………………………………………………………………

………………………………………………………………………………………

……………………………………………………

…………………………………………..…

     date                                          signature

ARION

Confirmation to be sent to your National Agency
Reference of the visit   (Theme +  Visit Nr ): ………………………………………

Name……………………………………..

Nationality:…..……………….……
Personal Identification number : 04- _  _  _ 01- S2AO - _  _  _  _  _ -1  

I confirm my participation in the study visit







I will not be able to take part in the study visit 

(please give a short explanation and indicate whether you are interested in an alternative proposal)

………………………………………………………………………………………

………………………………………………………………………………………

……………………………………………………

…………………………………………..…

     date                                          signature







V3.4
59-61, rue de Trèves/Trierstraat, 59-61
http://www.socleoyouth.be
Tél: (+32)(2)233.01.11

B-1040 Bruxelles/Brussel
Fax: (+32)(2)233.01.50

The Socrates, Leonardo & Youth Technical Assistance Office is part of the ETAPE Consortium which assists the European Commission

in the technical management of the Socrates, Leonardo da Vinci and Youth programmes.

Le Bureau d’Assistance Technique Socrates, Leonardo & Jeunesse fait partie du consortium ETAPE qui assiste la Commission européenne

dans la gestion technique des programmes Socrates, Leonardo da Vinci et Jeunesse. 
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